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Hacrosiire mMeTonuueckue peKOMEHIaluK MpeTHa3HAYEHbI I UCIIOIb30BaHUs
B IPAKTUYECKOW JIEATEIBHOCTH JOJKHOCTHBIX JIMI[ HCIIOJHUTEIBbHBIX OPTraHOB
rocyaapcTBeHHoOU BiacTu CBEpIOBCKON 00JacT U paOOTHHUKOB TOJIBEIOMCTBEHHBIX
UM  OpraHu3alMii, JOHKHOCTHBIX JIMI OpPraHOB MECTHOIO  CaMOYNpPABJIECHUS
MYHUIIUNIATBHBIX OO0pa30BaHUi, pPACMHOJOKEHHBIX Ha Tepputopun CBepIOBCKOM
obsiacTi, ¥ PaOOTHUKOB MYHHITUIIAJILHBIX O0OBEKTOB (TEppUTOpHUI) (1anee — CyOBeKThI
npoUIIaKTUKK), TPU OCBEIIEHUH pPE3yJbTaToB pabOThl B yKa3aHHOU cdepe
JEeATEIbHOCTH

®enepanbHbiil 3akoH 0T 6 Mapta 2006 roga Ne 35-®3 «O mpotuBoAeiicTBUU
Teppopusmy» (nanee — @3 Ne 35) saBisieTcss OCHOBHBIM MCTOYHHUKOM HAIIMOHAJIBHOTO
AHTUTEPPOPUCTHYECKOTO 3aKOHOJATEIbCTBA U HOPMATUBHBIM IIPAaBOBBIM  aKTOM
dbenepanbHOrOo YpPOBHS, KOTOPBIM 3akpervisieT OJHOM u3 (GopM MPOTUBOACHCTBUS
TEppOpU3MYy  ACSATEIBHOCTb CYOBEKTOB MNPOPUIAKTHUKA 1O  MNPEeIynpeKICHUIO
TeppopU3Ma, B TOM YHCIE, MO BBIABICHUIO U IMOCICAYIOUIEMY YCTPAHEHUIO MPUYHH
U YCIIOBUM, CIIOCOOCTBYIOIIMX COBEPIICHUIO TEPPOPUCTUUYECKUX AKTOB (MPOPUIAKTHKA
TeppopusMa) (IMyHKT «a» 4YacTb 4 cTaThsi 3), IMOCKOJBKY COBPEMEHHOE IOHSTHE
TEppOpHU3Ma OCHOBHBIMH €T0 MPU3HAKAMU 3aKPEILISET, BO-NIEPBBIX, LIEIb — BO3JACHCTBUE
Ha MPUHATHE pPELICHHS OpraHaMH TOCYJApCTBEHHON BJIACTH, OpPraHaMH MECTHOTO
CaMOYTIPABJICHUSI WM MEXIYHAPOJIHBIMU OpPraHU3aIUsIMU M, BO-BTOPBIX, CIOCOOBI
JOCTHDKEHMSI DTOM 1€MW — YCTpallleHHe HaceleHus | (Wid) UuHbIE (OPMBI
IIPOTUBOIPABHBIX HACUJIbCTBEHHBIX JTEUCTBUMU.

NupiMu cioBamMU, MPOTUBOJAEHCTBUE TEPPOPU3MY — ITO NESITEIBHOCTH OPTraHOB
rOCyAapCTBEHHOW BJIACTH U OPTaHOB MECTHOTO CAMOYIPABJICHUSI, KOTOpPas peaiu3yercs
B CJIEAYIOIIMX HaNpaBJICHUSIX: MpopuiaKkTUKa TeppopusMma, 00pbda ¢ TEPpOPU3MOM,
a TaK’Ke MUHUMU3ALUS U (UJIK) TUKBUAAIUS TOCIEICTBUMN MPOSIBICHUN Teppopr3Ma.

[Ipy mnocTymjieHMM aHOHUMHBIX COOOIIEHMH 00 akTax Teppopu3Ma Ha
teneoHHBIE HOMEpa CYOBEKTOB MNPOMPMIAKTUKH HEOOXOJUMO HE3aMEIUTEIHHO

UH()OPMUPOBATH
00 2TOM C TMOMOIIBIO JIFOOBIX JOCTYIHBIX CPEIICTB CBS3U TEPPUTOPUATBLHBIE OpPTaHBI
denepanbHOil cmy)k0b1 Oe3omacHoctu Poccuiickoit ®Deneparuu  (manee — DCBh),

denepanbHON CITy:KObI BOMCK HAIlMOHAJIBHOW TBapauu Poccuiickort @enepanuu (nanee
— PocrBapnust), MunucrepctBa BHyTpeHHUX Aen Poccuiickoit @enepauuu (nanee —
MB/I)
u MunucrepctBa Poccuiickoit ®Denepanuu 1Mo JejaM TPaxIaHCKONW OOOpOHHBI,
Ype3BbIYaHBIM CUTYALMSIM U JTUKBUJAIIMU MTOCIEICTBUN CTUXUIHBIX O€CTBUM (J1asiee —
MUC) o MecTy HaxoXJIeHHUs 0ObEKTa a Takke opraH (OpraHU3allvio), SIBISIOIIUICS
npaBooOianareneM o0beKTa (TEPPUTOPUU), W BBIIIECTOSIIIMK OpraH (OpraHU3alMIo)
C LEJIbIO MMPOBEACHHUS HEOTI0KHBIX ONMEPATUBHO-PO3BICKHBIX MEPOTIPUSATHIA.

[Ipu HampaBieHuM yka3zaHHOW WMHMOpPMaAIUU JUIO, Tepenaroliee UHHOPMALHIO
C TIOMOIIBIO CPEACTB CBSI3H, COOOIIALT:

— cBOM (haMUJIUIO, UMSI, OTUYECTBO (MPY HAJIMYHH) U 3aHUMAEMYIO JIOJDKHOCTB;

— HauMEHOBaHUEe 00BEKTa (TEPPUTOPHH) U €T0 TOYHBIN aTIPec;

—maty W BpeMsa TmonydeHuss uHdopmaruu 00 yrpo3e COBEPIICHHS WA
O COBEPIIICHUH TEPPOPUCTUIECKOTO aKTa HA 0OBEKTE (TEPPUTOPHH);
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— XapakTep HHpopMauu 00 yrpo3e COBEPIICHUS TEPPOPUCTHUYECKOTO aKTa WU
XapaKTep COBEPIICHHOI'O0 TEPPOPUCTUUECKOTO aKTa;

— KOJIMYECTBO HAXOSAUIUXCS HAa 00BbEKTE (TEPPUTOPHUN) JIIOACH;

— UMEIOIIMECsS JIOCTOBEPHbIE CBEACHUS O HApYIIUTENEe W MPEeANpPUHUMAEMbIX
UM JICHCTBUSAX;

— IpyTU€ 3HA4YMMble CBEJEHUs MO 3ampocy TeppuTopuanbHoro oprana OCb,
Pocreapauu, MB/[ u MUC.

B cnyuyae moctymiieHuss aHOHUMHOTO COOOIIEHUS MO TeledOHY O 3al0KEHHBIX
B3PBIBHBIX YCTPOWCTBAX, IPH BEICHUH PAa3roBOpa PEKOMEHIYETCS:

1. OBITH CHIOKOIHBIM, BEKJIMBBIM M BHUMATEJIbHBIM, HE NEpeOUBATH 3BOHSLIETO,
NPOSIBUTh THOKOCTb, BBIIEPKKY, TepreHue. [logaBiasiTe HENmpusi3Hb, HE pearupoBaTh
Ha BO3MOXHBIE OCKOPOJICHHUS;

2.B TIpOLIECCE PAa3roBOpa OTMETHTh BO3MOXKHBIM BO3pPAcCT, TOJ, OOpPaTUTH
BHUMAaHUE
Ha XapaKTepHble 0COOEHHOCTH PEYH: T0J0C (TPOMKUN, TUXUM, HU3KUN, BHICOKHUI), TEMII
peun (OBICTpBIN, MEAJICHHBINH), MaHepy peuu (¢ M3AEBKOM, pa3Bs3Has, HELEH3YpPHBIC
BBIPQXEHUS), MPOU3HOIIEHUE (OTYETIIMBOE, UCKAXKEHHOE, C 3auKaHUEM, IMIETMeNsiBOe,
aKIIeHT, TUAJICKT);

3. 00s13aTeTbHO OTMETHUTHh 3BYKOBOW (hOH (IIIyM MAIIMHBI, TPAHCIOPTA, 3BYK
anmapaTypsl, roj0ca 1 T.1.);

4. 3auKCUpOBATH BpeMsI Hauaja 1 KOHIIa pa3roBopa;

5. B XOJI€ pa3roBopa IOCTapaThCs MOJY4YUTh HHPOPMALMIO: Kyda, KOMY, IO
KaKoMy Telie()OHY 3BOHUT ATOT YEJIOBEK, KaKue TpeOOBaHUSI OH BBIJIBUTAET, HA KAKUX
YCIIOBUSAX
OH COTIJIaCEH OTKAa3aThbCs OT 3aJlyMaHHOTO, KaK M KOrJa C HUM MOKHO CBSI3aThCs, KOMY
BbI MOKETE WJIU JIOJKHBI COOOIIUTH 00 3TOM 3BOHKE;

6. eciii BO3MOXKHO, €Illeé B MPOLECCE pa3roBopa COOOIIUTH O HEM PYKOBOJCTBY
00BEKTa, €CIIU HET — HEMEJICHHO 10 €r0 OKOHYaHHH;

/. He pacupoCTpaHATbCA O (aKkTe pa3roBOpa M €ro CoAep’KaHUU, MAKCHUMAaJIbHO
OTPaHUYUTh YHCIIO JIFOACH, BIACIOMMX HH(pOpMAITUEi;

8. mpu Hanmnuuu B TenedoHe QYHKIMH aBTOMATHYECKOTO OIMPEACIUTENsT HOMEpa,
3arycaTh OMpeNeIUBIINKCS HOMEp TelepoHa B TETpallb, YTO MO3BOJIUT M30€XKaTh €ro
CIIy4yallHOU yTpaThl;

9. mpy KMCMONB30BAHUM 3BYKO3AIMCHIBAIOIIEH ammapaTypbl cpaszy K€ H3BJICYb
KacceTy (JIMCK) C 3alKChI0 Pa3roBOpa U MPUHATH MEPHI K €r0 COXPaHEHUIO.

[Ipu nosiy4eHUH YCTHBIX YIrPO3 HEMOCPEACTBEHHO OT YEJIOBEKAa U HEBO3MOKHOCTHU
€ro 3aJiepKaTh — 3aMKCUPOBATH BPEMSI COOOIICHUS, 3AIOMHUTH BHELTHUE IPU3HAKH.

[Ipu nonydyenuun vHpOpMAMKU B BUAE NUChbMa (B OyMa)KHOM BHJI€) MPOYUTATH
TEKCT, KaK MO>KHO MEHbIIIe KacasCh JOKYMEHTa pyKaMH, YTOObl HE OCTaBISITh HAa HEM
OTIIEYAaTKOB NAalbIEB, BJIOXUTh €ro B IOJUITUICHOBBIA IMAKET W BIIOCJIEICTBUH
nepeaaTh NPUOBIBIIMM CIIELHAINCTAM IPABOOXPAHUTENBHBIX OPIaHOB.

[Ipy mosyuyeHWHM MAacCOBOM pPACCHUIKM AHOHMMHBIX COOOIEHUN C Yrpo3amu
COBEPILIEHUS TEPPOPUCTUYECKOTO aKTa Ha aJpeca JIEKTPOHHOW MOYTHl OpraHu3aluil —
HE YJaliTh cooOIlIeHue, 3a(UKCHpOBaTh BpeMs IMOJIYYEHHUs, aJApec MOYThl ¢ KOTOPOH



4

IPUIIIIO MUCHMO, pacreyaTaTb €ro, 00eCeYnTh OrpaHUYCHHUE JOIMYCKa MOCTOPOHHHUX
JIUI] K HOCUTENI0 UHGOPMALIHH.

OTBeTCTBEHHBIH 3a OO0BEKT, JMOO JIMIIO €ro 3aMmellaroliee, MPU MOCTYIJICHUU
uH(OpMAIIMU O TOTOBSIIMXCS B3phIBAX WM 3aJ0KEHHBIX B3PBIBHBIX YCTPOMCTBaX
00s13aH:

1. ocymiecTBUTh KOHTPOJIb 3a HE3aMEMJIUTEIbHBIM JOBEICHUEM HMEIOIICHCS
uH(popmaluu o0 yrpo3e Wik COBEPIICHUH TEPPOPUCTUUYECKOTO aKTa B TOJHOM OOBEME
J10 IPABOOXPAHUTENBHBIX OPraHOB;

2. OTICHUTH PEATLHOCTH YIPO3BI TSI IIEpCOHANIA U 0OBEKTA B IIEJIOM;

3. OTIaTh pacMopsHKEHUS 00 OrpaHUYSHHUH JOCTYTa MOCTOPOHHUX JIUI] HA OOBEKT;

4. obecnieunTh YCUJIEHUE OXpaHbl 00bEKTa U MPUJIETAIOIIEH TEPPUTOPUH;

O. OpraHM30BaTh HEMEMJEHHYIO JBaKyallUI0 COTPYJHUKOB M HWHBIX JIUI]
C TEpPUTOPUU OOBEKTA;

6. ’BakyalMio MPOU3BOAUTH B  3a0JIarOBPEMEHHO  ONPEIEJICHHBI  MyHKT
BPEMEHHOI'O pa3MEUICHHsI 3BaKyUPOBAHHbIX JIMI[ HA yJIaJIEHHOM OT 00bEKTa pacCTOSHUU
C MOCJEIYIOIINM 0KHJIaHUEM IPUOBITUSL COTPYTHUKOB IIPABOOXPAHUTENBHBIX OPIaHOB;

/. IPUHSATH MEPHI K HEJIOMYIIEHUIO TAHUKU;

8. 00s3aTh BCEX MOJYMHEHHBIX JIMI[ HE3aMEJIMTENbHO JOKIAAbIBaTh 00
OOHapy>KEHUHU 0I03PUTENIbHBIX JIUL WIH MIPEIMETOB,;

0. opraHu3oBaTh  MOCTOSHHBIM ~ MOHUTOPUHI  TPU  IOMOILIM  CUCTEM
BUJICOHAOJIIOICHHUSI C 1I€JIbIO BBISIBIIEHUS MOJO3PUTENbHBIX JIUL UM BEILEH U MPEIMETOB
B MTOMEIICHUSIX U Ha TEPPUTOPUH OOBEKTA;

10. obecrieunTh yCIOBHS AJsl MPaBOOXpPaHUTENbHBIX opraHoB, MUC, opranam
3IpaBOOXPAHEHUS JJIs MPOBEICHUS MEPOIPUATUHN MO MPEAOTBPALIEHUIO, JIOKATU3ALNU
Y JIMKBUJIALIMU YTPO3bI B3PHIBA,

11. ¢ npuObITHEM NPABOOXPAHUTENBHBIX OPTraHOB JOJIOXKHUTh OOCTaHOBKY,
IPEeIOCTaBUTh BCIO HEOOXOAMMYIO HMH(pOpMAnUilo (HaUMEHOBAaHME OpraHU3allMH,
IOpUINYECKUN U (DAKTUUIECKUH aJpec 00BhEKTa, KOJIMUYECTBO PAOOTHUKOB M MOCETUTENCH,
HaxoJsIUXCsl B 3JaHUM, IMPOBEACHA JM 3BaKyalus, W €CJIM IPOBEIECHA YacCTUYHO,
TO CKOJIBKO €IIle TpakJJaH OCTAETCs B 3/1aHUH, €CTh JIN OOHAPYKEHHBIE [TO103PUTENIbHbIC
OpeaIMeThl, KTO W3 MPaBOOXPAHUTENBHBIX OPraHOB YK€ HAXOAMTCA Ha OOBEKTe),
JEHUCTBOBATH 110 YKa3aHUSAM PAaBOOXPAHUTEIBHBIX OPraHOB;

12. npuOBIBIIMM COTPYTHUKAM TPABOOXPAHUTEIIBHBIX OPTaHOB MPEJOCTABUTH
IJIaH 3J1aHds, TEXHUYECKYI0 JIOKYMEHTallMI0 OOBEeKTa C TMOATAXHBIMU CXEMaMHU
¥ BBIICIUTHh NPOBOJHUMKA W3 uKciIa Haubosiee TMOArOTOBICHHBIX COTPYIHUKOB,
BJIAJCIOLIUX CBEJICHUSIMU O MJIAHUPOBKE TEPPUTOPUU OOBEKTA;

13. He pacnpoctpansate B CMU cBeneHus 0 JaHHBIX COOOIICHUSX M JEHCTBUSIX
COTPYIHHUKOB MPABOOXPAHUTEILHBIX OPraHOB 0 OKOHYAHUSI MEPOIPHUSATUH.

OnogenieHue a0/ed, HAXOASIUXCA HAa 00bEKTe (TEPPUTOPHUM) OCYIIECTBIISIETCS
C MOMOUIbIO TEXHUYECKUX CPEACTB (LMPKYJISIPHOU CBSI3M, ABTOMATHYECKUX CHCTEM
OTIOBEIICHUS U TeNe()OHHON CBA3H), KOTOPbIE JOHKHBI 00ECTICUUTh:

— [0J1ayy 3BYKOBBIX M (WJIM) CBETOBBIX CHIHAJOB B 3JaHUS U IIOMEIICHUS,
Ha Y4YaCTKH TEPPUTOPUU OOBEKTa C TMOCTOSHHBIM WJIM BpPEMEHHBIM NpPeObIBAHUEM
JIFOJIEH;
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— TPAHCISAIUIO peueBON MHGOPMAITUN O XapaKTepe OIMACHOCTH, HEOOXOIUMOCTH
U MyTSIX BaKyalluK, IPYTUX JEHCTBUSIX, HAITPABJICHHBIX Ha o0ecreyeHrue 0e30MacHOCTH.

DBakyalus JIOJEH [0 CUTHAJIaM OTIOBELIEHUS TOJ>KHA COMPOBOKIATHCS:

— BKJIFOYEHHEM aBapUMHOIO OCBEIICHUS;

— nepegaveit CHEeIMalbHO  pa3padOTaHHBIX  TEKCTOB, HaIlpPaBJICHHBIX
Ha MPEAOTBPAICHUE MAHUKU U JIPYTHX SIBICHUM, YCIOXHSIOMMX MPOLECC HBAKyallUU
(cxoruieHHe J0JIeH B MPOX0/1ax, TaMOypax, Ha JJIECTHUYHBIX Mapuiax v JPYruxX MecTax);

— BKJIFOYEHHUEM CBETOBBIX YKA3aTeJIeW HAIIPaBJICHNUN U ITyTEH dBaKyalllH;

— OTKPBIBAHUEM JIBEPEU OMOJIHUTEIBHBIX IBAKYAIMOHHBIX BBIXOJOB (Hampumep,
000pYOBaHHBIX AIEKTPOMATHUTHBIMH 3aMKaMHu ).

CurHajipl  OMOBEILEHHS TIPU  YIPO3€  COBEPUICHUS WJIM  COBEPIICHUU
TEPPOPUCTHUECKOTO aKTa JOJDKHBI OTJIMYAThCA OT CUTHAJIOB APYroro Ha3HAYCHMUS.
KonuuectBo omoBeniaTeneil, WX MOIIHOCTb JOJKHBI 00€CIEYUTh HEOOXOIUMYIO
CJIBIIITUMOCTH BO BCEX MECTaxX MOCTOSHHOTO WJIM BPEMEHHOTO MPEOBbIBAaHUS JIIOICH.

K npumepy: «Baumanue Beex!!! Teppopucrnueckasi yrpo3a. Bcem nNoKuHyTh
3aaHue yupexaeHus. CoxpaHsuTe ClIOKOUCTBHEY.

Ha tepputopun crnenyer NpUMEHATh PYNOPHBIE TPOMKOTOBOPHUTENH, KOTOPBIE
MOTYT YyCTaHABIIMBaThCA HaA ONOpax OCBEIICHUS, CTEHaX 3JaHUd MW JpPYrux
KOHCTpyKIMsAX. OmnoBemareau HE JOHKHbI HMMETh PETYISTOPOB TPOMKOCTH U
pa3bEMHBIX coeAuHEeHU. KOMMYHHMKaIMM CUCTEM OMOBEUICHUS B OTIEIBHBIX CIydasix
JIOMyCKAeTCsl MPOCKTUPOBATh COBMEIICHHBIMM C PAJUOTPAHCISIIMOHHON  CEThIO
00beKTa. YTpaBJIeHUE CUCTEMOM OMOBEIIECHUS IOIKHO OCYIECTBIISTHCS U3 MOMEIICHUS
OXpaHbl, TUCHETYEPCKON WU APYTOro CHEHHATIBHOTO TOMEIIEHHS.

IIpu orcyrctBuM TeneOHHOM CBSI3M WM €€ TMOBPEXKICHUU  CIEOYyeT
MPEAyCMOTPETh CHUCTEMY TOCBUIBHBIX, B KAaue€CTBE KOTOPHIX MOKHO HCIOJIb30BATh
pabOTHUKOB yUpekaeHus (OpraHu3alun).

Bo3MOXHO uCHOIB30BaHME MPU OCYLIECTBICHUM OMOBEUIEHUsS SMS-pacchluiKy
00 7BaKyaluH.

Ilpyn__oOHApY:KeHUM _B3PbIBOONACHOIO mpeaMera (Au00 ¢ NPU3HAKAMU
TAKOBbIX) 3allpeLIACTCS:

1. notparuBaThCs 10 B3pHIBOOIMIACHOTO MPEIMETA U IIEpeMENIaTh €ro;

2. 3a]IMBaTh MPEAMET KUAKOCTSIMH, 3aCHIaTh TPYHTOM, HAKPhIBaTh KaKUM-JTHOO
MaTepUaioM;

3. MOJB30BAThCS pajroanmapaTypodl U CpelcTBaMu MOOWIJIBHOM CBSI3U BOJIM3U
JTAaHHOTO MPEIMETA;

4. oka3pIBaTh Ha MpEaMET J0 ero 00€3BpeKUBAHUS TEMIIEPATypHOE, 3BYKOBOE,
MEXAHUYECKOE U AJIEKTPOMArHuTHOE BO3JICHCTBUE.

IIpu ycranoBnenun cotpyanukamu @OCb Qakrta MaccoBodl pacchbUIKU
Ha Tepputopun Poccuiickoit denepannryi aHOHUMHBIX COOOIIECHUMN, MOCTYHAIOIIUX
C HCIIOJIb30BAaHUEM CPEICTB aHOHMMM3Auu depe3 |P-renedoHnio wim 1Mo KaHaiam
AJMIEKTPOHHON TIOYTHI, pEIICHHEe 00 HBAKyallMOHHBIX MEPOTNPUITHIX HEOOX0IUMO
COTJIACOBBIBATh C OpraHaMU MOJUIUK U OTBETCTBEHHbIMU coTpyaHukamu OCb. B unbix
ciy4asx COOCTBEHHHMK OOBEKTa caM TPUHUMAET pPENIeHHEe O MPOBEACHHUH
HBAKYaI[MOHHBIX MEPOIIPHUATHIA.
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OpU TOCTYIUICHUH aHOHUMHBIX COOOIIEHUH 00

yrpose

TEPPOPUCTUUECKOTO aKTa Ha OAJIEKTPOHHBIE TOYTOBBIE SIIUKH HEOOXOJIHUMO Cpazy
TIepeHAINpaBIsITh aHOHUMHBIE co00IIeHHS B popmate «.eml» Ha mouroBsii simk Y PCh

«antispam-66@yandex.ru.

HNucTpykuus
10 BBITPY3Ke JIeKTPOHHBIX co001meHuii B gopmare EML

IHouToBbIii web-cepBuc «Mail.ruy.

1. OTKpBITH cOOOIIIEHHE.

2. Boibpars pazgen «Emé» — «Ckadath Ha KoMmnbloTep». [IuceMo coxpanurcs B

dbopmare EML.
4 w Orteetutb Oteetutb ecem [lepecnate  Yganute v  Cnam [epemectuts ¥ Ewe v
MoMeTUTb HenpoYnMTaHHbiM U
MoMeTUTb (PNaxKom I
OobGasuTb B agpeca Shift+C
Co3path unerp Shift+L
HanTu BCe nucbma Shift+S
CKa4yaTb Ha KoMNblTEP
T‘lcxncxuar‘nc\nu‘rL
Pucynoxk 1.

IHouTtoBbIii web-cepBuc «Augexc.llouray.

1. OTKpBITH COOOIICHHE.

2. BeiOpathb pasznen, 0003HauYe€HHBIN KHOMKOM:

""" . Nanee BoiOpars «CBolicTBa

MUCbMay». B HOBOM BKIIAIKE OTKPOETCA UCXOAHBIN KOJI TUChMA.
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[§ Omeerurs [@ Oteeruro scem ] Mepecnars [ Yaanums 3rocnam! [ He npowurano +++ &
Metka >
Mucsl B nanky >
3akpenuTb

Anekci
Niobey [epesecty

Pacnevyaratb
BNoX  Cospatb npasuno

CsoWcTsa nucbma

Pucynoxk 2.

3. HaxaTp mnpaBoil KHOMKOW MBIIIM B JIFOOOM MECTE CTpPAHHUIIBI, 3aTEM —
«CoXpaHUTh Kak...».
4. Haxxatp «Coxpanutby. [luceMo coxpanutcs B popmate EML.

IHouToBLIii web-cepBuc «Gmaily.
1. OTKpBITH TUCHEMO.

2. Haxxatb KHOTIKY, 0003HAYEHHYIO NKOHKOM: . Beiopats nmyskT «Iloka3atb
opurvHa€». B HOBOM BKJIAJKE OTKPOETCS UCXOAHBIN KOJI IUChbMa.
3. Haxxmure «Ckauatb opurunamy. [lucemo coxpanurcs B popmare EML.

IHouToBLIii web-cepBuc «Pamoep/Ilouray.
1. OTKpBITH TUCHEMO.

. <> y
2. HaxaTp KHOTIKY, 0003HAUYCHHYIO NKOHKOM: . B HOBOW BKJIaJKE OTKpPOETCS
UCXOJJHBIM KOJ NHUChMA.

15Hos0pR, 1208 <> @

Pucynoxk 3.

3. Haxate mpaBoii KHOMKOW MBI B JOOOM MECTE CTpPaHUIIBI, 3aTeM —
«CoXpaHUTh Kak...».

4. Haxxatb «CoXpaHUThY.

5. [lepenmenoBath pacuupenue ¢aiia B .eml.

Mourosblit Windows-kauent Microsoft Outlook 2013/2016/2019.




1. OTKpBITH TUCEMO.
2. B BepxHeil yacTH OKHa ¢ COOOIEHNEM HaXKaTh KHONKY «bosbiey, «Ilepecnars
KaK BJIO)KEHUE».

Qain Coobuiexune Q Yro bl XOTUTE CAENaTL?
/7 3 ~
') / &3 py
(S MponycTuTs x f ﬂ — 52 Cobpanme Cornacosanne... 3 Pykosogutento
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Pucynok 4.

3. OTKpoeTCcs MPOEKT HOBOT'O AJIEKTPOHHOTO COOOIIEHUS.

4. IlepecnaThs nanHoe cooOuieHue Ha web-cepBuc «SHaekc.IlouTay.
5. OTkpeITH coobmenne B web-cepsuc «Sunekc.[Toutay.

6. CoxpaHuTh BioxeHue B popmarte .eml.

Iourosslii windows/linux-kaunent Mozilla Thunderbird.

1. BriOpaTh NMCHbMO, Ha)KaTh MPaBYIO KHOIKY MBIIIIH.

2. BriOpath nyHKT «IlepecnaTh kak», «BiaoxeHue».

O 6naHkax
OTKpbIT B HOBOW BKN3AKE

OTKpbITE B HOBOM OKHE

OtkpuiTb B pasroeope

OTeeTuTb OTNPABUTENIO
OtgetuTts BCEM

Otsetutb B paccbinky

Nepecnate
Mepecnars kak > BryTpu coobuueruns
Peaaktupoearte kak HoBoe coobLueHne BnoxeHue

Pucynoxk 5.

3. OTKpoOETCs MPOEKT HOBOT'O AJIEKTPOHHOTO COOOIIIEHHS.

v 1enoxenune 5,1 Kb

@ O 6nankax.eml 5,1 Kb

Pucynox 6.



4. CoxpaHuTh BioxxeHue B popmare .eml.



